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How To Bid on PSPOM™ Projects
Supplier Guide

This guide provides step-by-step instructions for approved suppliers to bid on Process Safety
Project Opportunity Marketplace (PSPOM™) projects.

1. Accessing PSPOM™ open projects

1.1 Log on PSPOM™

You must be an approved supplier to view open opportunities. Begin by visiting
https://www.pspom.com and entering your account information. Then press “Login”.

robibing. ks

Register your acoount Forgot password

1.2  View Projects/Open Opportunities

Click on “Projects” from the top navigation bar, scroll to “Opportunity” and place mouse over the
right arrow icon to click on “View All Opportunities”.
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All open opportunities you are eligible to apply to will now populate on the screen.

® Open O Closed O All Date Range:

@, View Open Opportunities

Career Opportuni
Job Preferred | Stage Job Start | Job End Close Created Date
JobID A Name Job Description Project Location RequirementDate Date Date Time Left | Candidates Budget By Created

30| App\y Incident Create an Incident Investigation for .. 21000-00 1M0/2022  3/31/2022  12/31/2021 8d 12h 0 1500 Kristin 12/22/2021
Investigation PSL Test 10:00:00 55m Rabbins 8:04:32
Basic AM PM
Training
for PSL

Page 25 v Total ltems: 1 First Previous - Next Last

@ Open O Closed O All Date Range: m

@ View Open Opportunities

Career Opportunil
Job Preferred | Stage Job Start | Job End Close Creatad Date
JobIDA | Name Job Description Project Location RequirementDate Date Date Time Left | Candidates| Budget Created

30| Apply  Incident Create an Incident Investigation for 21000-00 110/2022  3/31/2022  12/31/2021 8d 12h 0 Kristin 12/22/2021
Investigation beginner leamner levels for our PSL Test 10:00:00 55m Robbins 9:04:32
Basic Process Safety Learning® (PSL) AM PM
Training Learning Management System (LMS).
for PSL Seeking a Course Creator to author

the script, accompanying content on
PowerPeint slides, and assessments
for an Incident Investigation Basic
course. Working with our team, your
content will be transformed by us into
an online multimedia course.

Full details are deliverables are
attached

Page 25 ~ Total ltems: 1 First Previous - Next Last

From this view, you can see the job title/type, a preview of the job description, the application
deadline (Opportunity Close Date), the job start date, completion/end date, and how many
candidates have already applied. To view the complete job description, hover over the Job
Description field with your mouse. To apply, click the “Apply” link.
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Before you apply, it is important to read through the entire posting, including any attachments that
appear in the Reference section as indicated here, as additional information may need to be
submitted as is the case for Content Creator opportunities for Process Safety Learning® (PSL).

& Folders orms — ion [ People B Projects @ Time Cards () Expenses = Tasks

» Dashboard Q search Add to Favorites | W Carttol | @ Help

Bid Overview

@ Job Overview

Creste an Incident Investigation for beginner learner. . 21000-00 PSL 1102022 3172022 12/3172021 8d 12h d9m 0 1500 Kristin Robbins  12/22/2021

Test 100000 AM 9.04:32 PM
Reference Project Name Reference Project Description
Full detaits
& Apply Opportunity
Your Job Start Date: Your Job Due Date:
Proposed Hours:

To open, click on the link and then the File Properties & Details menu will appear. Click on the link
again to download the document and open it.

Hello, Kristin1 | Logout | Profile | Support

o o . =
12z] Opportunity M
l,z_—]m-matphca 1I0MOsQIC v
g . S et
BS Folders (7] Documents (£ Forms & Workflows ) Communication [} People B Projects @ Time Cards  [@) Expenses = Tasks % Toals £ Manage
== * Documents » Test Q, search | Add to Favorites | ™ Cart[o] | @ Help

Quick Actions File Properties & Details

I

@ View
| Download Link: Document Path:
& update @ Test (38KB) PSPOM
& Checkout
7 Author:
O Get Document is available for checkout. Kristin Robbins
* Share
Last Modified: First Published:
B Add to Cart 12/22/2021 12/22/2021
€ Copy Link
Summary: Attributes:
] Copy Dynamic ID Test other

€4 Copy Static ID

Object Permissions Organization Permissions
Q Search ioXpress (1]
You have no items in this subject
Q |8 Link Item
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BS Folders (] Documents  (# Forms & workflows % Communication

= » Documents » Test

B Projects @ Time Cards

Q, Search | Add to Favorites | ™ Cart[o] | @ Help

Quick Actions

File Properties & Details

!

@ View 3
Download Link: Document Path:
& update fz Test (38KB) PSPOM
& Checkout [%] Test (1).pdf - Adobe Acrobat Pro DC (32-bit)
Checked
8 Get Documd File Edit View E-Sign Window Help
 share Home  Tools Test (1).pdf x E
Last Mo|
¥ Add to Cart wd B Y5 @ 8 T 2 &= f & ‘}
£ Copy Link
Summal
£ Copy Dynamic ID Test Search t
£ Copy Static ID ioMbsqu°
\ ) 5
B
=
& § i . W ia M Col
Youts Incident Investigation Basic Training *
|~ -
i " = Edi
™ " m=
PSPOM™ - PSL Project: Seeking Content Creator

1.3 Applying for an Opportunity

When you have read all information, including any attachments found in the opportunity, you can

apply simply by completing all fields that appear in “Apply Opportunity” section.

press “Submit”.

 workflows % Communication [ people M projects @ Time Cards (8 Expenses = Tasks.

& rolders (2] Documents.

When completed,

Add to Favorites | ™ cartio] | © Help

30 Incicent Greate an Incident Investigation for beginner leamer. . 21000-00 PSL 1102022 33112022
Investigation Test
Basic Training

forPSL

Reference Project Name Reference Project Description

Full details

& Apply Opportunity

84 12n 49m 0 1500 Knstin Robbins.

12222021
9:04.32 PM

1213112021
10.00:00 AM

Your Job Start Date: Your Job Due Date:

Proposed Hours:
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You should then receive a successful notification message once submitted.

< C #& pspom.com/opportunity/bidjobs.aspx?jobid=30 Q B % 0 » = a
12 Apps  XP ioXpress @ ioMosaic & Updated List of Hig.. ne | AcuTech Co... Process Safety Beac... » | [E Reading |

WWW.PSpom.com says

You have applied this cpportunity successfully
@ Job Overview

-
m Pate Crested
o

2100000 5L 1100022 3312022 1203172021 8120 15m 500 Kstin Roboins, 121222021
Test 10.00:00 AW 20132 P

Reference Project Name Reference Project Description
Tt Ful damis
& Apply Opportunity
‘Your Job Start Date: ‘Your Job Due Date:
01022 oerm02

Proposed Hours:

100

You will receive confirmation via your registered email address.

EXTERMNAL: Fwd: PSPOM™ Notification - Thank you for applying to this opportunity

[ep——
s

Fheasa cick briow bk o orenformaton
YOUR OPPORTUNITY INFORMATION

.......... =

If the posting requires any supplementary information, please be sure to submit it accordingly. This
typically applies to Content Creator opportunities for PSL.
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Once the project closes to applicants, it may take up to one week for a candidate to be selected. If
another candidate was chosen, you will be informed via email.

PSPOM™ Notification - Thank you for your participation! The case manager has already chosen another candidate.

Hello Kiki Robbins,

This job was created by Kristin Robbins

Job ID: 30

Job Title Incident Investigation Basic Training for PSL

Regards!
ioMosaic Support Team

This message is sent by ioXpress Enterprise Knowledge Management and Business Workflow System. ioXpress can turn mountains of cluttered and unsiructured data into easy lo access precious knowledge that you can leverage for business advantage. Please visit us at
Www.ioiq.com to find out how.

If you are selected for this job, you will receive a notification via email.

PSPOM™ Notification - Congratulations! You are selected for this job!

To learn what to do next if you are selected as the winner, refer to our How to Submit Your Work to
PSPOM™ Guide.
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1.4  Other notifications

As an approved supplier, you will be notified via email of new opportunities that matches your
experience/area of interest. To view and apply, click on the link found in the email and follow the
steps outlined in this document.

PSPOM™ Notification - A New Project Opportunity Is Posted!

Hello Kristin Robbins,

This new project opportunity was created by Kristin Robbins

Project Name:  21000-00 PSL Test

Job ID: 30
Job Title Incident Investigation Basic Training for PSL
Job Description STeate an Incident Investigation for beginnar eamer levels for our Process Safety Leaming® (PSL) Learning Management Syster (LMS). Seeking a Course Creator fo author the script, i on slides, and foran

Incident Investigation Basic course. Werking with our team, your content will be transformed by us into an online multimedia course. Full details are deliverables are attached,
Bid Close Date: 12/31/2021 10:00:00 AM

Job Created

1212212021 9:04:32 PM
Date:

Job Budget: 1500

Please click below link for more information.

VIEW NEW OPPORTUNITY
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